
Induction - meet & greet Discuss goals / tasks Discuss goals / tasks Discuss goals / tasks Discuss goals / tasks

Induction - paperwork, OHS, 
safety briefing, site tour and 

familiarisation

Tasks Tasks Tasks Tasks

Discuss goals / tasks Tasks Tasks Tasks Tasks

Lunch Lunch Lunch Lunch Lunch

Shadowing X department 
Contact: name 

Shadowing X department 
Contact: name 

Shadowing X department 
Contact: name 

Shadowing X department 
Contact: name

Shadowing X department 
Contact: name 

Tasks Tasks Tasks Tasks Tasks

Check in with supervisor - 
discuss the day & any 

questions

Check in with supervisor - 
discuss the day & any 

questions

Check in with supervisor - 
discuss the day & any 

questions

Check in with supervisor - 
discuss the day & any 

questions

Check in with supervisor - 
discuss the week

Reflection - complete diary Reflection - complete diary Reflection - complete diary Reflection - complete diary Reflection - self assessment


